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Integrated Day Charter School 
Governing Board Meeting 
September 20, 2017 

 
Absent: Terri Woronecki, Andrew Harvey, Marisa Moran arrived at 5:50 p.m. 
Present: Sandy Quarto, Anna James, Marisa Moran arrived at 5:50 p.m., Darlene Burlingame arrived at 5:41 p.m., 
Joyce Werden, Shiela Hayes, Bill Merrill, Chris Lacey, Jen Spangle, Rhonda Exum, Julia Cronin arrived at 5:33 
p.m., June Morrone 
 
The September 20, 2017 I.D.C.S. Governing Board Meeting was called to order by Board Secretary, Sandy Quarto at 
5:30 p.m. 
 
Public Comment 
Sandy Quarto congratulated board member, Shiela Hayes for being the recipient of the Lotti Stott Diversity Award.   
 
Mrs. Quarto read a letter from former visual arts teacher, Deb Griffith, expressing her thanks to the Board, the Faculty 
and Director, Anna James for the opportunity to work at I.D.C.S. for 18 years.  Mrs. Griffith also expressed her thanks 
to the parents and extended family members for their support and volunteerism throughout her years as the visual arts 
teacher.  She concluded with a wish for the very best for the school “in its pursuit of excellence for its students.” 
 
(Julia Cronin arrived at 5:33 p.m.) 
 
Mary Osten, 7/8 Teacher spoke to the Board regarding recent volunteers.  Ms. Osten expressed to the Board the need to 
recognize the many volunteering efforts being made by parents and family members at I.D.C.S.  She mentioned that in 
the past few weeks, parents have volunteered multiple hours in the care of the garden, a grandparent recently paid to 
have the garden beds along the building weeded, and other volunteers had taken time to paint the unsightly boards on 
the guard shack.   
 

� A motion was made by Shiela Hayes and seconded by Julia Cronin to accept the June 21, 2017 Regular Meeting 
minutes as presented.  The vote was 6 in favor, 0 opposed, 0 abstentions.   

 
� A motion was made by Shiela Hayes and seconded by Julia Cronin to accept the June 21, 2017 Annual Meeting 

minutes as presented.  The vote was 6 in favor, 0 opposed, 0 abstentions. 
 

� A motion was made by Julia Cronin and seconded by Shiela Hayes to accept the June 27, 2017 Special Meeting 
Minutes as presented.  The vote was 6 in favor, 0 opposed, 0 abstentions.   

 
� A motion was made by Julia Cronin and seconded by Rhonda Exum to add Board Members Attendance to the 

agenda under Discussion and Possible Action Items, number 7.  Julia Cronin removed the motion. 
 
Chairman’s Report 
Sandy Quarto, Board Secretary filled in for absent chair and vice chair.  No Chairman’s report. 
 
(Darlene Burlingame arrived at 5:44 p.m.) 
 
Director’s Report 
See pages 5 & 6. 
 
Business Manager’s Report  
See page 7.  
At the most recent Finance Committee Meeting, there was discussion regarding combining certain parts of the Business 
Manager’s Report with the Finance Committee Report to avoid redundant information.  It was decided that financial 
numbers would be reported out according to a schedule as follows: 
August – Review Budget at the monthly Board Meeting 
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November – Review Budget at the monthly Board Meeting 
February – Review Budget at the monthly Board Meeting 
March – Present draft for next year’s budget at the monthly Board Meeting 
April – Vote on next year’s budget at the monthly Board Meeting 
May – Review the past year’s budget at the monthly Board Meeting 
 
(Marisa Moran arrived at 5:50 p.m.) 
 
Discussion and Possible Action Items. 

• Committee Membership and Meeting Times 
Rhonda Exum and Marisa Moran report that they would like to attend Committee Meetings but cannot due to 
the early times of the scheduled meetings and their work schedules.   
The Committees will talk amongst themselves to find more accommodating times for those board members who 
have conflicting work schedules with the possibility of switching Finance Committee from the 2nd Monday of the 
month at 3:30 p.m. to the 2nd Monday of the month at 5:30 p.m. and switching Communications Committee 
from the 1st Monday of the month at 3:30 p.m. to the 1st Monday of the month at 5:30 p.m. 

 

• Meeting dates for Governing Board 
� A motion was made by Shiela Hayes and seconded by Julia Cronin to approve the following Governing Board 

meeting schedule for the 2017/2018 school year: 
September 20, 2017 
October 18, 2017 
November 15, 2017 
December 20, 2017 
January 17, 2017 
February 28, 2017 
March 21, 2017 
April 11, 2017 
May 16, 2017 
June 20, 2017 
The vote was 8 in favor, 0 opposed, 0 abstained. 

 
� A motion was made by Julia Cronin and seconded by Shiela Hayes to approve Policy 4003, Evaluation, 

Termination and Non-Renewal of Athletic Coaches (pgs. 10-12).  Discussion revolved around a concern for 
approving policies that are not tailored directly to I.D.C.S.’s mission and vision.  The vote to approve Policy 
4003 was 8 in favor, 0 opposed, 0 abstained. 

 
� A motion was made by Julia Cronin and seconded by Shiela Hayes to approve Policy 4004, Administrative 

Regulations Regarding Bloodborne Pathogens (pg. 13).  The vote was 8 in favor, 0 opposed, 0 abstained.     
 

� A motion was made by Julia Cronin and seconded by Shiela Hayes to approve policy 4005, Reports of Suspected 
Abuse or Neglect of Children or Sexual Assault of Students by School Employees (pgs. 14-45).  The vote was 8 
in favor, 0 opposed, 0 abstained.   

 
Curriculum Committee 
The Curriculum Committee met on Thursday, September 14th.  The Curriculum Committee Co-Chairs are Michele 
Pacienza and Connie Murphy.  Julia Cronin will report out to the Board.   
The first topic of focus was the mathematics curriculum, particularly in grades K-5.  K-5 educators at I.D.C.S. are 
looking into software called Dreambox which aligns with Cathy Fosnot’s methods and is designed for students in grades 
K-8.  The group has decided to get the trial of the software before making a final decision on the full purchase.   
The second topic of discussion was social studies curriculum.  The grade levels are at different points right now, but this 
will be a big focus of professional development for the rest of the year.  There will also be opportunities for cross grade 
level discussion. 
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The committee also discussed that there was good alignment between SBAC scores and STAR scores.  Additionally in 
Science, there was approval granted for a new genetic unit for the middle school. 
 
Finance Committee 
There is no budget to review this month.  The current budget is still based on money that was received last year, as the 
State of Connecticut still does not have their own budget.  There are some savings in the budget because of staffing 
changes and hiring staff on lower steps.  The committee had agreed on a reallocation of money if there were any savings 
in the budget, but will need to await the approval of the Connecticut State Budget 
 
Governance Committee 
The Governance Committee discussed attendance at board meetings by board members.  The majority of non-profits 
have a policy in which missing three consecutive meetings or missing three meetings in a ten month period calls for a 
written or verbal warning as well as possible dismissal from the board.  The committee wants the entire Board to 
understand that attendance is vital.  Expected absences from Board meetings should be reported Chair, Andrew Harvey 
and/or Director, Anna James.  There was some discussion surrounding the possibility of adding an option for absent 
Board members to phone in via a conference call.  The Board is giving this back to the Governance Committee to come 
up with an attendance policy for Board members.   
The Governance Committee gave the board the following policies as first reads: 

• Policy 4007, Administrative Regulations Regarding Concussion Management and Training for Athletic Coaches, 
new policy (pgs. 46-49) 

• Policy 4008 & 4008A, Employee Use of Integrated Day Charter School’s Computer Systems and Electronic 
Communications & Administrative Regulations Regarding Employee Use of Integrated Day Charter School’s 
Computer Systems and Electronic Communications, revised policy 4118.4/4218.4 (Internet and Email Usage) 
(pgs. 50-60) 

• Policy 4009, Employee Checks, new policy that replaces policy 4112.51/4212.51 (Reference Checks) and policy 
4112.5/4212.5 (Security Check/Fingerprinting) (pgs. 61-68) 

• Policy 4011, Hiring of Staff, new policy (pg. 69) 

• Policy 4012, Hiring of Non-Certified Staff, new policy that replaces policy 4112 (Appointment and Conditions of 
Employment At Will) (pg. 70) 

 
Planning Committee 
See pages 8 & 9. 
 
HOTs Committee 
The HOTs Committee did not meet. 
 
Communications Committee 
The Communications Committee did not meet. 
 
Technology Committee 
The Technology Committee met on September 13, 2017.  The committee discussed smart boards and projectors for 
lower grades wireless microphones for use in research.  The committee is continuing to focus on communication via 
technology.  Several classes have developed their own web pages and Amanda Hagen has linked them to the school 
website as to consolidate the amount of places families need to go to find information.  Bill Merrill and Amanda Hagen 
will be setting up School Messenger for teachers to use as a means of communicating via text with families.  Four 
teachers will pilot this before rolling it out to others.  There was a decision made to buy 15 more chrome books so that 
grades 2/3 will have enough chrome books so that half of their class can use them at once.   
 
Norwich Board of Education Report 
Norwich Board of Education Liaison, Joyce Werden reported that there is difficulty with producing a budget for 
Norwich schools when there is no budget at the state level.   
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Ms. Werden reports that she attended a presentation at a one of the N.B.O.E. meetings regarding a new program that 
uses restorative practices to address school climate and culture. 
Ms. Werden informed the I.D.C.S. Board that the N.B.O.E. is in the implementation phase of their new leadership 
evaluation. 
Final Business 
Board members received registration forms for the Annual CABE Conference which will be held November 17 & 18, 
2017.  Board members also received the Annual Conflict of Interest form with instructions to complete and return by 
the October meeting.   
 
Julia Cronin requested discussion regarding the language in proposed policy 4011, Hiring of Staff.  Mrs. Cronin 
recommends that the language of this policy should state that the Board should be involved in the hiring of both the 
Director and the Assistant Director, instead of solely the Director.  
Shiela Hayes recommends that in both policy 4011, Hiring of Staff and policy 4012, Hiring of Non-Certified Staff, the 
word “most” be taken out.  Ms. Hayes regards the phrase “most qualified applicants” as a subjective phrase and 
recommends that the policy just say “qualified applicants”.  These recommendations will be reported to the Governance 
Committee for review. 
 

� A motion was made by Shiela Hayes and seconded by Julia Cronin to adjourn at 6:59 p.m.  The vote was 8 in 
favor, 0 opposed, 0 abstained.  

 
 
 
 

Next Meeting 
October 18, 2017 
5:30 p.m. 

I.D.C.S. Conference Room 
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Evaluation, Termination and Non-Renewal of Athletic Coaches 
 

 

Board approval date: September 20, 2017 

 

It is the policy of Integrated Day Charter School that an athletic coach employed by 

Integrated Day Charter School shall: 

 

1. adhere to all Integrated Day Charter School  policies, rules and regulations; 

2. shall conduct himself or herself in a professional manner;  

3. serve as a role model for students; and 

4. demonstrate competence and proficiency in his or her role as an athletic coach of a 

particular sport.   

 

For purposes of this policy, the term “athletic coach” means any person holding (and required to 

hold) a coaching permit issued by the Connecticut State Department of Education who is hired 

by NAME OF CHARTER SCHOOL] to act as a coach for a sport season.  This term “coach” 

under this policy shall include only coaches who have direct responsibility for one or more teams 

(including assistant coaches if they serve as a coach to another team (e.g., JV)), and the term 

shall not include other assistant coaches and volunteer coaches. 

 

The Director may adopt administrative regulations in accordance with this policy. 

 

I. Evaluations 
 

Pursuant to state law, Integrated Day Charter School requires that an athletic coach employed 

by Integrated Day Charter School be evaluated on an annual basis by the coach’s immediate 

supervisor.  An athletic coach shall be provided with a copy of any such evaluation.  Other 

assistant and volunteer coaches may be evaluated as directed by the Director or his/her designee. 

 

II. Employment of an Athletic Coach 
 

A. Athletic coaches serve at the discretion of the Director, and their employment in their specific 

coaching positions (e.g., basketball, golf) may be non-renewed or terminated at any time, subject 

to the provisions set forth below, which apply to athletic coaches who have served in the same 

position for three or more consecutive years:   

 

B. If the Director terminates or non-renews the coaching contract of an athletic coach who has 

served in the same coaching position for three or more consecutive years, the Director shall 

inform such coach of the decision within ninety (90) calendar days of the end of the athletic 

season covered by the contract.  In such cases, the athletic coach will have an opportunity to 
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appeal the decision of the Director in accordance with the procedures set forth below in Section 

III. 

 

C. Notwithstanding any rights an athletic coach may have to a hearing, nothing prohibits an 

Director from terminating the employment contract of any athletic coach at any time, including 

an athletic coach who has served in the same coaching position for three or more consecutive 

years: 

 

1) for reasons of moral misconduct, insubordination, failure to comply with Integrated Day 

Charter School’s policies, rules and regulations; or  

 

2)  because the sport has been canceled.   

 

D. If a decision to terminate a coach’s employment is made during the athletic season, the Director 

shall remove the coach from duty during the pendency of any hearing conducted pursuant to this 

policy. 

 

III. Hearing Procedures: 
 

An athletic coach who has served in the same coaching position for three or more consecutive 

years may appeal any such non-renewal or termination decision (except if such decision was due 

to cancellation of the sport) to the Integrated Day Charter School Board of Directors in 

accordance with the following procedures: 

 

A. The athletic coach must file a written appeal with the Integrated Day Charter School 

Board of Directors within ten (10) calendar days of the Director’s written notification of non-

renewal or termination.  Such appeal shall set forth the basis on which the athletic coach 

seeks review of that decision, and a copy of said appeal shall be sent to the Director.  Failure 

to submit a timely written appeal shall constitute a waiver of said appeal opportunity. 

 

B. Within a reasonable period of time of its receipt of a written appeal of the Director’s 

decision, the Board of Directors or a committee of the Board as designated by the 

Chairperson shall conduct a hearing to consider such appeal.  Reasonable notice of the time 

and place for such hearing shall be issued to the athletic coach prior to the commencement of 

the hearing. 
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C. At the hearing, the athletic coach shall have an opportunity to present facts and evidence in 

support of renewal and/or reinstatement, and the Director shall have the opportunity (but 

shall not be obligated) to present facts and evidence in support of the decision of non-renewal 

and/or termination.  For good cause shown, the athletic coach may call a limited number of 

witnesses to testify if there is a clear need for witnesses to present factual information (rather 

than simply expressing an opinion on the skill or competence of the athletic coach).  In any 

event, cumulative or redundant testimony shall not be allowed.  

 

D. The decision of non-renewal or termination shall be affirmed unless the Board of Directors 

determines that the decision is arbitrary and capricious.  The coach shall bear the burden of 

proof on this point.    

 

E. Within a reasonable period of time following the hearing, the Board of Directors shall 

determine whether the Director acted in an arbitrary and capricious manner in making his/her 

decision not to renew and/or to terminate, and shall provide a written decision to the 

coach.  The decision of the Board shall be final. 

 

Legal References:  Conn. Gen. Stat. § 10-222e 
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 Integrated Day Charter School is committed to promoting a safe and healthful work 

environment for its staff.  In pursuit of this goal and in accordance with the United States 

Department of Labor, Occupational Safety and Health Administration (OSHA) regulations 

dealing with “Safe Workplace” standards relating to exposure to Bloodborne Pathogens, the 

following will be the procedures of Integrated Day Charter School for at risk personnel. 

 

Integrated Day Charter School shall establish a written exposure control plan in 

accordance with the federal standards for dealing with potentially infectious materials in the 

workplace to protect employees from possible infection due to contact with Bloodborne 

pathogens.  Pursuant to these procedures, the school will take reasonably necessary actions to 

protect its employees from infectious disease and in particular H.I.V. and H.B.V. infection. 

 

The school will provide the training and protective equipment to those persons who are at 

risk by virtue of their job performance and may come in contact with infectious 

disease.  Furthermore, all Integrated Day Charter School personnel defined by the 

Occupational Safety and Health Administration and the school who may come in contact with 

blood and body fluids will be offered the vaccine for the Hepatitis B Virus which is a life 

threatening Bloodborne pathogen.  The vaccination will be done at no cost to the personnel and 

is provided as a precaution for personnel safety. 

 

Legal References: 

 29 C.F.R. 1910.1030 OSHA Bloodborne pathogens standards 
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 Conn. Gen. Stat. Section 17a-101 et seq. requires school employees who have 

reasonable cause to suspect or believe (1) that any child under eighteen has been abused 

or neglected, has had a nonaccidental physical injury, or injury which is at variance with 

the history given of such injury, or has been placed at imminent risk of serious harm, or 

(2) that any person who is being educated by the technical high school system or a local 

or regional board of education or charter school, other than as part of an adult education 

program, is a victim of sexual assault, and the perpetrator is a school employee, to report 

such suspicions to the appropriate authority. In furtherance of this statute and its purpose, 

it is the policy of Integrated Day Charter School to require ALL EMPLOYEES of 

Integrated Day Charter School to report suspected abuse and/or neglect, non-accidental 

physical injury, imminent risk of serious harm or sexual assault of a student by an 

Integrated Day Charter School employee, in accordance with the procedures set forth 

below.   

 

1. Scope of Policy 

 

 This policy applies not only to school employees who are required by law to report suspected 

child abuse and/or neglect, non-accidental physical injury, imminent risk of serious harm or 

sexual assault of a student by a school employee, but to ALL EMPLOYEES of Integrated Day 

Charter School. 

 

2. Definitions 

 

For the purposes of this policy: 

 

"Abused" means that a child (a) has had physical injury or injuries inflicted upon him or 

her other than by accidental means, or (b) has injuries which are at variance with the 

history given of them, or (c) is in a condition which is the result of maltreatment, such as, 

but not limited to, malnutrition, sexual molestation or exploitation, deprivation of 

necessities, emotional maltreatment or cruel punishment. 

 

"Neglected" means that a child (a) has been abandoned, or (b) is being denied proper care 

and attention, physically, educationally, emotionally or morally, or (c) is being permitted 

to live under conditions, circumstances or associations injurious to his well-being, or (d) 

has been abused. 
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"School employee" means (A) a teacher, substitute teacher, school administrator, school 

Director , guidance counselor, psychologist, social worker, nurse, physician, school 

paraprofessional or coach employed by Integrated Day Charter School or who is 

working in an Integrated Day Charter School elementary, middle or high school; or (B) 

any other person who, in the performance of his or her duties, has regular contact with 

students and who provides services to or on behalf of students enrolled in Integrated Day 

Charter School, pursuant to a contract with Integrated Day Charter School. 

 

"Sexual assault" means, for the purposes of the mandatory reporting laws and this policy, 

a violation of Sections 53a-70, 53a-70a, 53a-71, 53a-72a, 53a-72b or 53a-73a of the 

Connecticut General Statutes.  Please see Appendix A of this policy for the relevant 

statutory definitions of sexual assault laws and related terms covered by the mandatory 

reporting laws and this policy. 

 

"Statutory mandated reporter" means an individual required by Conn. Gen. Stat. Section 

17a-101et seq. to report suspected abuse and/or neglect of children or the sexual assault 

of a student by a school employee.  The term "statutory mandated reporter" includes all 

school employees, as defined above, and any person who holds or is issued a coaching 

permit by the State Board of Education, is a coach of intramural or interscholastic 

athletics and is eighteen years of age or older. 

 

3. What Must Be Reported 

 

a. A report must be made when any employee of Integrated Day Charter School in the 

ordinary course of such person’s employment or profession has reasonable cause to 

suspect or believe that any child under the age of eighteen years: 

 

i) has been abused or neglected; 

 

ii) has had non-accidental physical injury, or injury which is at variance with the 

history given for such injury, inflicted upon him/her; or 

 

iii) is placed at imminent risk of serious harm; or 
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b. A report must be made when any employee of Integrated Day Charter School in the 

ordinary course of such person’s employment or profession has reasonable cause to 

suspect or believe that any person, regardless of age, who is being educated by Integrated 

Day Charter School, the technical high school system or a local or regional board of 

education, other than as part of an adult education program, is a victim of the following 

sexual assault crimes, and the perpetrator is an Integrated Day Charter School employee: 

 

i) sexual assault in first degree; 

 

ii) aggravated sexual assault in the first degree; 

 

iii) sexual assault in the second degree; 

 

iv) sexual assault in the third degree; 

 

v) sexual assault in the third degree with a firearm; or 

 

vi) sexual assault in the fourth degree. 

 

Please see Appendix A of this policy for the relevant statutory definitions of 

sexual assault laws and related terms covered by the mandatory reporting laws 

and this policy. 

 

c) The suspicion or belief of an Integrated Day Charter School employee may be based on 

factors including, but not limited to, observations, allegations, facts or statements by a 

child or victim, as described above, or a third party.  Such suspicion or belief does not 

require certainty or probable cause. 

 

4. Reporting Procedures for Statutory Mandated Reporters 

 

 The following procedures apply only to statutory mandated reporters, as defined above. 
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 When an employee of Integrated Day Charter School who is a statutory mandated 

reporter and who, in the ordinary course of the person's employment, has reasonable 

cause to suspect or believe that a child has been abused or neglected or placed at 

imminent risk of serious harm, or is a victim of sexual assault by a school employee, as 

described in Paragraph 3, above the following steps shall be taken. 

 

(1) The employee shall make an oral report as soon as practicable, but not later than 

twelve hours after having reasonable cause to suspect or believe that a child has 

been abused or neglected or placed at imminent risk of serious harm, or is a 

victim of sexual assault by a school employee.  Such oral report shall be made by 

telephone or in person to the Commissioner of Children and Families or the local 

law enforcement agency.  The Department of Children and Families has 

established a 24 hour Child Abuse and Neglect Hotline at 1-800-842-2288 for the 

purpose of making such oral reports. 

 

(2) The employee shall also make an oral report as soon as practicable to the Building 

Principal or his/her designee, and/or the Director or his/her designee.  If the 

Building Principal is the alleged perpetrator of the abuse/neglect or sexual assault 

of a student then the employee shall notify the Director or the Director's designee 

directly. 

 

3. In cases involving suspected or believed abuse, neglect or sexual assault of 

a student by a school employee, the Director or his/her designee shall 

immediately notify the child's parent or guardian that such a report has been 

made. 

 

(4) Not later than forty-eight hours after making an oral report, the employee shall 

submit a written report to the Commissioner of Children and Families or the 

Commissioner’s designee containing all of the required information. The written 

report should be submitted on the DCF-136 form or any other form designated for 

that purpose. 

 

(5) The employee shall immediately submit a copy of the written report to the 

Building Principal or his/her designee and to the Director or the Director's 

designee. 
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(6) If the report concerns suspected abuse, neglect or sexual assault of a student by a 

school employee holding a certificate, authorization or permit issued by the State 

Department of Education, the Commissioner of Children and Families (or his/her 

designee) shall submit a copy of the written report to the Commissioner of 

Education (or his/her designee). 

 

5. Reporting Procedures for Employees Other Than Statutory Mandated Reporters 

 

The following procedures apply only to employees who are not statutory mandated 

reporters, as defined above. 

 

a) When an employee who is not a statutory mandated reporter and who, in the ordinary 

course of the person’s employment or profession, has reasonable cause to suspect or 

believe that a child has been abused or neglected or placed at imminent risk of serious 

harm, or is a victim of sexual assault by a school employee, as described in Paragraph 3, 

above the following steps shall be taken. 

 

(1) The employee shall make an oral report as soon as practicable, but not later than 

twelve hours after the employee has reasonable cause to suspect or believe that a 

child has been abused or neglected, placed at imminent risk of serious harm or is a 

victim of sexual assault by a school employee.  Such oral report shall be made by 

telephone or in person to the Director or his/her designee, to be followed by an 

immediate written report to the Director or his/her designee. 

 

(2) If the Director or his/her designee determines that there is reasonable cause to 

suspect or believe that a child has been abused or neglected or placed at imminent 

risk of serious harm or is a victim of sexual assault by a school employee, he/she 

shall cause reports to be made in accordance with the procedures set forth for 

statutory mandated reporters.  

 

b) Nothing in this policy shall be construed to preclude an employee reporting suspected 

child abuse, neglect or sexual assault by a school employee from reporting the same 

directly to the Commissioner of Children and Families. 
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6. Contents of Reports   

 

 Any oral or written report made pursuant to this policy shall contain the following information, if 

known: 

 

a) The names and addresses of the child* and his/her parents or other person 

responsible for his/her care; 

 

 b) the age of the child; 

 

 c) the gender of the child; 

 

 d) the nature and extent of the child's injury or injuries, maltreatment or neglect; 

 

e) the approximate date and time the injury or injuries, maltreatment or neglect 

occurred; 

 

f) information concerning any previous injury or injuries to, or maltreatment or 

neglect of the child or his/her siblings; 

 

g) the circumstances in which the injury or injuries, maltreatment or neglect came to 

be known to the reporter; 

 

h) the name of the person or persons suspected to be responsible for causing such 

injury or injuries, maltreatment or neglect;  

 

i)  the reasons such person or persons are suspected of causing such injury or 

injuries, maltreatment or neglect;  

 

j) any information concerning any prior cases in which such person or persons have 

been suspected of causing an injury, maltreatment or neglect of a child; and 

 

k) whatever action, if any, was taken to treat, provide shelter or otherwise assist the 

child. 
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*For purposes of this Paragraph, the term “child” includes any victim of sexual 

assault by a school employee, as described in Paragraph 3, above 

 

7. Investigation of the Report  

 

a) The Director or his/her designee shall thoroughly investigate reports of suspected abuse, 

neglect or sexual assault if/when such report involves an employee of Integrated Day 

Charter School or other individual under the control of the School, provided such 

investigation does not impede an investigation by the Department of Children and 

Families (“DCF”).  In all other cases, DCF shall be responsible for conducting the 

investigation with the cooperation and collaboration of Integrated Day Charter School, 

as appropriate. 

b) Recognizing that DCF is the lead agency for the investigation of child abuse and neglect 

reports and reports of a student’s sexual assault by school employees, the Director's 

investigation shall permit and give priority to any investigation conducted by the 

Commissioner of Children and Families or the appropriate local law enforcement 

agency.  The Director shall conduct the school’s investigation and take any disciplinary 

action, consistent with state law, upon notice from the Commissioner of Children and 

Families or the appropriate local law enforcement agency that the school’s investigation 

will not interfere with the investigation of the Commissioner of Children and Families or 

the local law enforcement agency.  

c) The Director shall coordinate investigative activities in order to minimize the number of 

interviews of any child or student victim of sexual assault and share information with 

other persons authorized to conduct an investigation of child abuse or neglect, as 

appropriate.  

d) Any person reporting child abuse, neglect or sexual assault of a student by a school 

employee, or having any information relevant to alleged abuse or neglect or of the sexual 

assault of a student by a school employee, shall provide the Director  with all information 

related to the investigation that is in the possession or control of such person, except as 

expressly prohibited by state or federal law.  

e) When the School is conducting an investigation involving suspected abuse, neglect or 

sexual assault of a student by an employee of Integrated Day Charter School or other 

individual under the control of the Board of Directors, the Director’s investigation shall 
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include an opportunity for the individual suspected of abuse, neglect or sexual assault to 

be heard with respect to the allegations contained within the report.  During the course of 

such investigation, the Director may suspend an Integrated Day Charter School 

employee with pay or may place the employee on administrative leave with pay, pending 

the outcome of the investigation.  If the individual is one who provides services to or on 

behalf of students enrolled in Integrated Day Charter School, pursuant to a contract with 

the Board of Directors, the Director may suspend the provision of such services, and 

direct the individual to refrain from any contact with students enrolled in Integrated Day 

Charter School, pending the outcome of the investigation. 

 

8. Evidence of Abuse, Neglect or Sexual Assault by a School Employee  

 

a) If, upon completion of the investigation by the Commissioner of Children and Families 

(“Commissioner”), the Director has received a report from the Commissioner that he or 

she has reasonable cause to believe that (1) a child has been abused or neglected by a 

school employee, as defined above, and the Commissioner has recommended that such 

employee be placed on the Department of Children and Families child abuse and neglect 

registry, or (2) a student is a victim of sexual assault by a school employee the Director 

shall request (and the law provides) that DCF notify the Director  not later than five (5) 

working days after such finding, and provide the Director with records, whether or not 

created by DCF, concerning such investigation.  The Director shall suspend such school 

employee.  Such suspension shall be with pay and shall not result in the diminution or 

termination of benefits to such employee.   

b) Not later than seventy-two (72) hours after such suspension, the Director shall notify the 

State Board of Education and the Commissioner of Education, or the Commissioner of 

Education's representative, of the reasons for and the conditions of the suspension. The 

Director shall disclose such records to the Commissioner of Education and the Board of 

Directors or its attorney for purposes of review of employment status or the status of such 

employee's certificate, permit or authorization, if any. 

c) The suspension of a school employee employed in a position requiring a certificate shall 

remain in effect until the Director and/or Board of Directors acts pursuant to the 

provisions of Conn. Gen. Stat. §10-151.  If the contract of employment of such certified 

school employee is terminated, or such certified school employee resigns such 

employment, the Director shall notify the Commissioner of Education, or the 
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Commissioner of Education's representative, within seventy-two (72) hours after such 

termination or resignation. 

 d) The suspension of a school employee employed in a position requiring an authorization 

or permit shall remain in effect until the Director and/or Board of Directors acts pursuant to any 

applicable termination provisions. If the contract of employment of a school employee holding 

an authorization or permit from the State Department of Education is terminated, or such school 

employee resigns such employment, the Director shall notify the Commissioner of Education, or 

the Commissioner of Education's representative, within seventy-two hours after such termination 

or resignation. 

e) Regardless of the outcome of any investigation by the Commissioner of Children and 

Families and/or the police, the Director and/or the Board of Directors, as appropriate, 

may take disciplinary action, up to and including termination of employment, in 

accordance with the provisions of any applicable statute, if the Director's investigation 

produces evidence that a child has been abused or neglected by a school employee or that 

a student has been a victim of sexual assault by a school employee. 

f) Integrated Day Charter School shall not employ a person whose employment contract is 

terminated or who resigned from employment following a suspension pursuant to 

Paragraph 8(a) of this policy and Conn. Gen. Stat. § 17a-101i, if such person is convicted 

of a crime involving an act of child abuse or neglect or an act of sexual assault of a 

student, as described in Paragraph 3 of this policy. 

 

9. Evidence of Abuse, Neglect or Sexual Assault by an Independent Contractor of Integrated Day 

Charter School 
 

If the investigation by the Director and/or the Commissioner of Children and Families 

produces evidence that a child has been abused or neglected, or a student has been 

sexually assaulted, by any individual who provides services to or on behalf of students 

enrolled in Integrated Day Charter School, pursuant to a contract with Integrated Day 

Charter School, the Director shall permanently suspend the provision of such services, 

and direct the individual to refrain from any contact with students enrolled in Integrated 

Day Charter School. 
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10. Delegation of Authority by Director    

 

 The Director may appoint a designee for the purposes of receiving and making reports, notifying 

and receiving notification, or investigating reports pursuant to this policy. 

 

11. Confidential Rapid Response Team 

 

 No later than January 1, 2016, the Director shall establish a confidential rapid response team to 

coordinate with DCF to (1) ensure prompt reporting of suspected abuse or neglect or sexual 

assault of a student by a school employee, as described in Paragraph 3, above, and (2) provide 

immediate access to information and individuals relevant to the department’s investigation.  The 

confidential rapid response team shall consist of a teacher and the Director, a local police officer 

and any other person the Integrated Day Charter School, acting through its Director, deems 

appropriate. 

 

12. Disciplinary Action for Failure to Follow Policy   

 

 Except as provided in Section 14 below, any employee who fails to comply with the 

requirements of this policy shall be subject to discipline, up to and including termination of 

employment. 

 

13. Integrated Day Charter School shall not hire any person whose employment contract was 

previously terminated by a board of education or other charter school or who resigned from such 

employment, if such person has been convicted of a violation of Section 17a-101a of the 

Connecticut General Statutes, as amended, relating to mandatory reporting, regardless of whether 

an allegation of abuse or neglect or sexual assault was substantiated. 

 

14. Non-Discrimination Policy/Prohibition Against Retaliation 

 

 Integrated Day Charter School expressly prohibits retaliation against individuals reporting 

child abuse or neglect or the sexual assault of a student by a school employee and shall not 

discharge or in any manner discriminate or retaliate against any employee who, in good faith 

makes, or in good faith does not make, a report pursuant to this policy, or testifies or is about to 

testify in any proceeding involving abuse or neglect or sexual assault by a school 

employee.  Integrated Day Charter School also prohibits any employee from hindering or 
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preventing or attempting to hinder or prevent any employee from making a report pursuant to 

this policy or state law concerning suspected child abuse or neglect or the sexual assault of a 

student by a school employee or testifying in any proceeding involving child abuse, neglect or 

the sexual assault of a student by a school employee. 

 

15. Distribution of Policy 

 

This policy shall be distributed annually to all school employees employed by Integrated 

Day Charter School. Integrated Day Charter School shall document that all such school 

employees have received this written policy and completed the training and refresher 

training programs required by in Section 14, below.  

 

16. Training 

a) All new school employees, as defined above, shall be required to complete an educational 

training program for the accurate and prompt identification and reporting of child abuse 

and neglect.  Such training program shall be developed and approved by the 

Commissioner of Children and Families.  

b) All school employees, as defined above, shall retake a refresher training course 

developed and approved by the Commissioner of Children and Families at least once 

every three years. 

c) The Director shall annually certify to the Board of Directors that each school employee, 

as defined above, working at such school, is in compliance with the training provisions in 

this policy and as required by state law.   

 

17. Records 

 

a) Integrated Day Charter School shall maintain in a central location all records of 

allegations, investigations and reports that a child has been abused or neglected by a 

school employee employed by Integrated Day Charter School or that a student has been a 

victim of sexual assault by a school employee employed by Integrated Day Charter 

School, as defined above, and conducted in accordance with this policy.   Such records 
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shall include any reports made to the Department of Children and Families.  The State 

Department of Education shall have access to such records upon request.  

b) Notwithstanding the provisions of Conn. Gen. Stat. §10-151c, Integrated Day Charter 

School shall provide the Commissioner of Children and Families, upon request and for 

the purposes of an investigation by the Commissioner of Children and Families of 

suspected child abuse or neglect by a teacher employed by Integrated Day Charter 

School, any records maintained or kept on file by Integrated Day Charter School. Such 

records shall include, but not be limited to, supervisory records, reports of competence, 

personal character and efficiency maintained in such teacher's personnel file with 

reference to evaluation of performance as a professional employee of Integrated Day 

Charter School, and records of the personal misconduct of such teacher. For purposes of 

this section, "teacher" includes each certified professional employee below the rank of 

Director employed by Integrated Day Charter School in a position requiring a certificate 

issued by the State Board of Education.  

 

Legal References: 

 

Connecticut General Statutes: 

 

 Section 10-151 

 

 Section 17a-101 et seq. 

 

 Section 17a-103  

 

 Section 53a-65 

 

Public Act 13-53, “An Act Concerning Responsibilities of Mandated Reporters of 

Child Abuse and Neglect.” 

Public Act 15-205, “An act Protecting School Children” 
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Appendix A 
 

RELEVANT EXCERPTS OF STATUTORY DEFINITIONS 

OF SEXUAL ASSAULT AND RELATED TERMS COVERED BY MANDATATORY 

REPORTING LAWS AND THIS POLICY  
 

An employee of the Integrated Day Charter School must make a report in accordance with this 

policy when the employee, in the ordinary course of such person’s employment or profession has 

reasonable cause to suspect or believe that any person, regardless of age, who is being educated 

by Integrated Day Charter School, the technical high school system or a local or regional board 

of education, other than as part of an adult education program, is a victim of the following sexual 

assault crimes, and the perpetrator is a school employee.  The following are relevant excerpts of 

the sexual assault laws and related terms covered by mandatory reporting laws and this policy. 

 

“Intimate Parts” (Conn. Gen. Stat. § 53a-65) 
 

“Intimate parts” means the genital area or any substance emitted therefrom, groin, anus or any 

substance emitted therefrom, inner thighs, buttocks or breasts. 

 

“Sexual Intercourse” (Conn. Gen. Stat. § 53a-65) 
 

“Sexual intercourse” means vaginal intercourse, anal intercourse, fellatio or cunnilingus between 

persons regardless of sex. Its meaning is limited to persons not married to each other. 

Penetration, however slight, is sufficient to complete vaginal intercourse, anal intercourse or 

fellatio and does not require emission of semen. Penetration may be committed by an object 

manipulated by the actor into the genital or anal opening of the victim's body. 

 

“Sexual Contact” (Conn. Gen. Stat. § 53a-65) 
 

“Sexual contact” means any contact with the intimate parts of a person not married to the actor 

for the purpose of sexual gratification of the actor or for the purpose of degrading or humiliating 

such person or any contact of the intimate parts of the actor with a person not married to the 

actor for the purpose of sexual gratification of the actor or for the purpose of degrading or 

humiliating such person. 
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Sexual Assault in First Degree (Conn. Gen. Stat. § 53a-70) 
 

A person is guilty of sexual assault in the first degree when such person (1) compels another 

person to engage in sexual intercourse by the use of force against such other person or a third 

person, or by the threat of use of force against such other person or against a third person which 

reasonably causes such person to fear physical injury to such person or a third person, or (2) 

engages in sexual intercourse with another person and such other person is under thirteen years 

of age and the actor is more than two years older than such person, or (3) commits sexual assault 

in the second degree as provided in section 53a-71 and in the commission of such offense is 

aided by two or more other persons actually present, or (4) engages in sexual intercourse with 

another person and such other person is mentally incapacitated to the extent that such other 

person is unable to consent to such sexual intercourse. 

 

Aggravated Sexual Assault in the First Degree (Conn. Gen. Stat. § 53a-70a) 
 

A person is guilty of aggravated sexual assault in the first degree when such person commits 

sexual assault in the first degree as provided in section 53a-70 and in the commission of such 

offense (1) such person uses or is armed with and threatens the use of or displays or represents 

by such person's words or conduct that such person possesses a deadly weapon, (2) with intent to 

disfigure the victim seriously and permanently, or to destroy, amputate or disable permanently a 

member or organ of the victim's body, such person causes such injury to such victim, (3) under 

circumstances evincing an extreme indifference to human life such person recklessly engages in 

conduct which creates a risk of death to the victim, and thereby causes serious physical injury to 

such victim, or (4) such person is aided by two or more other persons actually present. No person 

shall be convicted of sexual assault in the first degree and aggravated sexual assault in the first 

degree upon the same transaction but such person may be charged and prosecuted for both such 

offenses upon the same information. 

 

Sexual Assault in the Second Degree (Conn. Gen. Stat. § 53a-71) 
 

A person is guilty of sexual assault in the second degree when such person engages in sexual 

intercourse with another person and: (1) Such other person is thirteen years of age or older but 

under sixteen years of age and the actor is more than three years older than such other person; or 

(2) such other person is impaired because of mental disability or disease to the extent that such 

other person is unable to consent to such sexual intercourse; or (3) such other person is 
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physically helpless; or (4) such other person is less than eighteen years old and the actor is such 

person's guardian or otherwise responsible for the general supervision of such person's welfare; 

or (5) such other person is in custody of law or detained in a hospital or other institution and the 

actor has supervisory or disciplinary authority over such other person; or (6) the actor is a 

psychotherapist and such other person is (A) a patient of the actor and the sexual intercourse 

occurs during the psychotherapy session, (B) a patient or former patient of the actor and such 

patient or former patient is emotionally dependent upon the actor, or (C) a patient or former 

patient of the actor and the sexual intercourse occurs by means of therapeutic deception; or (7) 

the actor accomplishes the sexual intercourse by means of false representation that the sexual 

intercourse is for a bona fide medical purpose by a health care professional; or (8) the actor is a 

school employee and such other person is a student enrolled in a school in which the actor works 

or a school under the jurisdiction of the local or regional board of education which employs the 

actor; or (9) the actor is a coach in an athletic activity or a person who provides intensive, 

ongoing instruction and such other person is a recipient of coaching or instruction from the actor 

and (A) is a secondary school student and receives such coaching or instruction in a secondary 

school setting, or (B) is under eighteen years of age; or (10) the actor is twenty years of age or 

older and stands in a position of power, authority or supervision over such other person by virtue 

of the actor's professional, legal, occupational or volunteer status and such other person's 

participation in a program or activity, and such other person is under eighteen years of age; or 

(11) such other person is placed or receiving services under the direction of the Commissioner of 

Developmental Services in any public or private facility or program and the actor has 

supervisory or disciplinary authority over such other person. 

 

Sexual Assault in the Third Degree (Conn. Gen. Stat. § 53a-72a) 
 

A person is guilty of sexual assault in the third degree when such person (1) compels another 

person to submit to sexual contact (A) by the use of force against such other person or a third 

person, or (B) by the threat of use of force against such other person or against a third person, 

which reasonably causes such other person to fear physical injury to himself or herself or a third 

person, or (2) engages in sexual intercourse with another person whom the actor knows to be 

related to him or her within any of the degrees of kindred specified in section 46b-21. 

 

Sexual Assault in the Third Degree with a Firearm (Conn. Gen. Stat. § 53a-72b) 
A person is guilty of sexual assault in the third degree with a firearm when such person commits 

sexual assault in the third degree as provided in section 53a-72a, and in the commission of such 
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offense, such person uses or is armed with and threatens the use of or displays or represents by 

such person's words or conduct that such person possesses a pistol, revolver, machine gun, rifle, 

shotgun or other firearm. No person shall be convicted of sexual assault in the third degree and 

sexual assault in the third degree with a firearm upon the same transaction but such person may 

be charged and prosecuted for both such offenses upon the same information. 

 

Sexual Assault in the Fourth Degree (Conn. Gen. Stat. § 53a-73a) 
 

A person is guilty of sexual assault in the fourth degree when: (1) Such person subjects another 

person to sexual contact who is (A) under thirteen years of age and the actor is more than two 

years older than such other person, or (B) thirteen years of age or older but under fifteen years of 

age and the actor is more than three years older than such other person, or (C) mentally 

incapacitated or impaired because of mental disability or disease to the extent that such other 

person is unable to consent to such sexual contact, or (D) physically helpless, or (E) less than 

eighteen years old and the actor is such other person's guardian or otherwise responsible for the 

general supervision of such other person's welfare, or (F) in custody of law or detained in a 

hospital or other institution and the actor has supervisory or disciplinary authority over such 

other person; or (2) such person subjects another person to sexual contact without such other 

person's consent; or (3) such person engages in sexual contact with an animal or dead body; or 

(4) such person is a psychotherapist and subjects another person to sexual contact who is (A) a 

patient of the actor and the sexual contact occurs during the psychotherapy session, or (B) a 

patient or former patient of the actor and such patient or former patient is emotionally dependent 

upon the actor, or (C) a patient or former patient of the actor and the sexual contact occurs by 

means of therapeutic deception; or (5) such person subjects another person to sexual contact and 

accomplishes the sexual contact by means of false representation that the sexual contact is for a 

bona fide medical purpose by a health care professional; or (6) such person is a school employee 

and subjects another person to sexual contact who is a student enrolled in a school in which the 

actor works or a school under the jurisdiction of the local or regional board of education which 

employs the actor; or (7) such person is a coach in an athletic activity or a person who provides 

intensive, ongoing instruction and subjects another person to sexual contact who is a recipient of 

coaching or instruction from the actor and (A) is a secondary school student and receives such 

coaching or instruction in a secondary school setting, or (B) is under eighteen years of age; or (8) 

such person subjects another person to sexual contact and (A) the actor is twenty years of age or 

older and stands in a position of power, authority or supervision over such other person by virtue 

of the actor's professional, legal, occupational or volunteer status and such other person's 
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participation in a program or activity, and (B) such other person is under eighteen years of age; 

or (9) such person subjects another person to sexual contact who is placed or receiving services 

under the direction of the Commissioner of Developmental Services in any public or private 

facility or program and the actor has supervisory or disciplinary authority over such other person. 

Appendices B and C are optional to include with the policy, however they may be useful as part 

of training for staff members in identifying the signs of abuse and/or neglect of children.  

APPENDIX B 

Operational Definitions of Child Abuse and Neglect 

The purpose of this policy is to provide consistency for staff in defining and identifying 

operational definitions, evidence of abuse and/or neglect and examples of adverse impact 

indicators. 

The following operational definitions are working definitions and examples of child abuse and 

neglect as used by the Connecticut Department of Children and Families.  

For the purposes of these operational definitions, 

• a person responsible for a child's health, welfare or care means:  

• the child’s parent, guardian, foster parent, an employee of  a public or private 

residential home, agency or institution or other person legally responsible under 

State law for the child’s welfare in a residential setting; or any staff person 

providing out-of-home care, including center-based child day care, family day 

care, or group day care 

• a person given access to a child is a person who is permitted to have personal 

interaction  with  a child by the person responsible for the child’s health, welfare or care 

or by a person entrusted with the care of a child for the purpose of education, child care, 

counseling, spiritual guidance, coaching, training, instruction, tutoring or mentoring.  

• Note: Only a “child” as defined above may be classified as a victim of child abuse and/or 

neglect; only a “person responsible”, “person given access”, or “person entrusted” as 

defined above may be classified as a perpetrator of child abuse and/or neglect. 

• While only a child under eighteen may be a victim of child abuse or neglect, a 

report under mandatory reporting laws and this policy is required if an employee 



Integrated Day Charter School 
Norwich, Connecticut 

Governing Board Policies 
 
Policy Number: 4005     Personnel 

         
 

 

 
 

Reports of Suspected Abuse or Neglect of Children or Sexual Assault of Students by 
School Employees 

 

 

Board approval date: September 20, 2017 

 

of Integrated Day Charter School in the ordinary course of such person’s 

employment or profession has reasonable cause to suspect or believe that any 

person, regardless of age, who is being educated by Integrated Day Charter 

School, the technical high school system or a local or regional board of education, 

other than as part of an adult education program, is a victim of sexual assault, as 

set forth in this policy, and the perpetrator is a school employee. 

 

Physical Abuse  

A child may be found to have been physically abused who: 

has been inflicted with physical injury or injuries other than by accidental means,  

 

is in a condition which is the result of maltreatment such as, but not limited to, malnutrition, 

sexual molestation, deprivation of necessities, emotional maltreatment or cruel punishment, 

and/or  

 

has injuries at variance with the history given of them. 

Evidence of physical abuse includes: 

bruises, scratches, lacerations  

burns, and/or scalds  

reddening or blistering of the tissue through application of heat by fire, chemical substances, 

cigarettes, matches, electricity, scalding water, friction, etc.  

injuries to bone, muscle, cartilage, ligaments: 

fractures, dislocations, sprains, strains, displacements, hematomas, etc.  

head injuries  

internal injuries  

death  

misuse of medical treatments or therapies  

malnutrition related to acts of commission or omission by an established caregiver resulting 

in a child’s malnourished state that can be supported by professional medical opinion  
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deprivation of necessities acts of  commission or omission by an established caregiver 

resulting in physical harm to child  

cruel punishment. 

Sexual Abuse/Exploitation Sexual Abuse/Exploitation  

Sexual Abuse/Exploitation is any incident involving a child's non-accidental exposure to sexual 

behavior. 

Evidence of sexual abuse includes, but is not limited to the following:  

rape  

penetration:  digital, penile, or foreign objects  

oral / genital contact  

indecent exposure for the purpose of sexual gratification of the offender, or for purposes of 

shaming, humiliating, shocking or exerting control over the victim  

incest  

fondling, including kissing, for the purpose of sexual gratification of the offender, or for 

purposes of shaming, humiliating, shocking or exerting control over the victim  

sexual exploitation, including possession, manufacture, or distribution of child pornography. 

online enticement of a child for sexual acts, child prostitution, child-sex tourism, unsolicited 

obscene material sent to a child, or misleading domain name likely to attract  a child to an 

inappropriate website     

coercing or forcing a child to participate in, or be negligently exposed to, pornography and/or 

sexual behavior  

disease or condition that arises from sexual transmission  

other verbal, written or physical behavior not overtly sexual but likely designed to “groom” a 

child for future sexual abuse. 

Legal References:  Federal Law 18 U.S.C. 2215 Sexual Exploitation of Children. 
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Emotional Maltreatment-Abuse 

Emotional Maltreatment-Abuse is:  

act(s), statement(s), or threat(s), which  

has had, or is likely to have an adverse impact on the child; and/or  

interferes with a child’s positive emotional development. 

Evidence of emotional maltreatment-abuse includes, but is not limited to, the following: 

rejecting;  

degrading;  

isolating and/or victimizing a child by means of cruel, unusual, or excessive methods of 

discipline; and/or  

exposing the child to brutal or intimidating acts or statements. 

Indicators of Adverse Impact of emotional maltreatment-abuse may include, but are not 

limited to, the following: 

depression;  

withdrawal;  

low self-esteem;  

anxiety;  

fear;  

aggression/ passivity;  

emotional instability;  

sleep disturbances;  

somatic complaints with no medical basis;  

inappropriate behavior for age or development;  

suicidal ideations or attempts;  

extreme dependence;  

academic regression;  

and/or trust  issues. 
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Physical Neglect  

A child may be found neglected who: 

has been abandoned;  

is being denied proper care and attention physically, educationally, emotionally, or morally;  

is being permitted to live under conditions, circumstances or associations injurious to his 

well-being; and/or  

has been abused. 

Evidence of physical neglect includes, but is not limited to: 

inadequate food;  

malnutrition;  

inadequate clothing;  

inadequate housing or shelter;  

erratic, deviant, or impaired behavior by the person responsible for the child’s health, welfare 

or care; by a person given access to the child; or by a person entrusted with the child’s care 

which adversely impacts the child;  

permitting the child to live under conditions, circumstances or associations injurious to his 

well-being including, but not limited to, the following:  

substance abuse by caregiver, which adversely impacts the child physically  

substance abuse by the mother of a newborn child and the newborn has a positive 

urine or meconium toxicology for drugs  

psychiatric problem of  the caregiver which adversely impacts the child physically  

exposure to family violence which adversely impacts the child physically    

exposure to violent events, situations, or persons that would be reasonably 

judged to compromise a child’s physical safety  

non-accidental, negligent exposure to drug trafficking and/or individuals 

engaged in the active abuse of illegal substances  

voluntarily and knowingly entrusting the care of a child to individuals who 

may be disqualified to provide safe care, e.g. persons who are subject to active 

protective or restraining orders; persons with past history of violent/drug/sex 

crimes; persons appearing on the Central Registry  

non-accidental or negligent exposure to pornography or sexual acts  
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inability to consistently provide the minimum of child-caring tasks  

inability to provide or maintain a safe living environment 

action/inaction resulting in death  

abandonment  

action/inaction resulting in the child’s failure to thrive  

transience  

inadequate supervision: 

creating or allowing a circumstance in which a child is alone for an excessive period 

of time given the child’s age and cognitive abilities  

holding the child responsible for the care of siblings or others beyond the child’s 

ability  

failure to provide reasonable and proper supervision of a child given the child’s age 

and cognitive abilities. 

Note:  Inadequate food, clothing, or shelter or transience finding must be related to caregiver 

acts of omission or commission and not simply a function of poverty alone. 

 

Medical Neglect  

 

Medical Neglect is the unreasonable delay, refusal or failure on the part of the person 

responsible for the child's health, welfare or care or the person entrusted with the child’s care to 

seek, obtain, and/or maintain those services for necessary medical, dental or mental health care 

when such person knows, or should reasonably be expected to know, that such actions may have 

an adverse impact on the child.   

 

Evidence of medical neglect includes, but is not limited to:  
frequently missed appointments, therapies or other necessary medical and/or mental health 

treatments;  

withholding or failing to obtain or maintain medically necessary treatment from a child with 

life-threatening, acute or chronic medical or mental health conditions; and/or  

withholding medically indicated treatment from disabled infants with life threatening 

conditions. 

Note:  Failure to provide the child with immunizations or routine well child care in and of itself 

does not constitute medical neglect. 
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Educational Neglect  

Except as noted below, Educational Neglect occurs when, by action or inaction, the parent or 

person having control of a child five (5) years of age and older and under eighteen (18) years of 

age who is not a high school graduate 

fails to register the child in school  

fails to allow the child to attend school or receive home instruction in accordance with 

CONN. GEN. STAT. §10-184  

failure to take appropriate steps to ensure regular attendance at school if the child is 

registered.   

Exceptions (in accordance with CONN. GEN. STAT. §10-184): 

A parent or person having control of a child may exercise the option of not sending the child 

to school at age five (5) or age six (6) years by personally appearing at the school office and 

signing an option form.  In these cases, educational neglect occurs if the parent or person 

having control of the child has registered the child at age five (5) or age (6) years and then 

does not allow the child to attend school or receive home instruction. 

Note:  Failure to sign a registration option form for such a child is not in and of itself educational 

neglect. 

    

A parent or person having control of a child seventeen (17) years of age may consent to such 

child’s withdrawal from school.  Such parent or person shall personally appear at the school 

office and sign a withdrawal form.   

Emotional Neglect  

Emotional Neglect is the denial of proper care and attention, or failure to respond, to a child’s 

affective needs by the person responsible for the child's health, welfare or care; by the person 

given access to the child; or by the person entrusted with the child’s care which has an adverse 

impact on the child or seriously interferes with a child’s positive emotional development. 

Evidence of emotional neglect includes, but is not limited to, the following: 
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inappropriate expectations of the child given the child's developmental level;  

failure to provide the child with appropriate support, attention and affection;  

permitting the child to live under conditions, circumstances or associations; injurious to his 

well-being including, but not limited to, the following:  

substance abuse by caregiver, which adversely impacts the child emotionally;  

psychiatric problem of the caregiver, which adversely impacts the  child emotionally; 

and  

exposure to family violence which adversely impacts the child emotionally.  

 

Indicators may include, but are not limited to, the following: 
depression;  

withdrawal;  

low self-esteem;  

anxiety;  

fear;  

aggression/ passivity;  

emotional instability;  

sleep disturbances;  

somatic complaints with no medical basis;  

inappropriate behavior for age or development;  

suicidal ideations or attempts;  

extreme dependence;  

academic regression;  

trust issues. 

Moral Neglect  
 

Moral Neglect:  Exposing, allowing, or encouraging the child to engage in illegal or 

reprehensible activities by the person responsible for the child’s health, welfare or care or person 

given access or person entrusted with the child’s care.   

 

Evidence of Moral Neglect includes but is not limited to:  

stealing;  

using drugs and/or alcohol;  
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and involving a child in the commission of a crime, directly or by caregiver indifference. 

      

APPENDIX C 

INDICATORS OF CHILD ABUSE AND NEGLECT 

Indicators of Physical Abuse 

HISTORICAL 

Delay in seeking appropriate care after injury.  

No witnesses. 

Inconsistent or changing descriptions of accident by child and/or parent. 

Child's developmental level inconsistent with history.  

History of prior "accidents".] 

Absence of parental concern. 

Child is handicapped (physically, mentally, developmentally) or otherwise perceived as 

"different" by parent.  

Unexplained school absenteeism. 

History of precipitating crisis  

PHYSICAL 

Soft tissue injuries on face, lips, mouth, back, buttocks, thighs or large areas of the torso; 

Clusters of skin lesions; regular patterns consistent with an implement; 

Shape of lesions inconsistent with accidental bruise;  
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Bruises/welts in various stages of healing;  

Burn pattern consistent with an implement on soles, palms, back, buttocks and genitalia; 

symmetrical and/or sharply demarcated edges;  

Fractures/dislocations inconsistent with history;  

Laceration of mouth, lips, gums or eyes;  

Bald patches on scalp; 

Abdominal swelling or vomiting; 

Adult-size human bite mark(s); 

Fading cutaneous lesions noted after weekends or absences;  

Rope marks. 

BEHAVIORAL 

Wary of physical contact with adults;  

Affection inappropriate for age  Extremes in behavior, aggressiveness/withdrawal; 

Expresses fear of parents; 

Reports injury by parent; 

Reluctance to go home; 

Feels responsible (punishment "deserved");  

Poor self-esteem; 
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Clothing covers arms and legs even in hot weather.  

 

Indicators of Sexual Abuse 

HISTORICAL 

Vague somatic complaint; 

Excessive school absences; 

Inadequate supervision at home; 

History of urinary tract infection or vaginitis;  

Complaint of pain; genital, anal or lower back/abdominal;  

Complaint of genital itching; 

Any disclosure of sexual activity, even if contradictory.  

PHYSICAL 

Discomfort in walking, sitting; 

Evidence of trauma or lesions in and around mouth;  

Vaginal discharge/vaginitis; 

Vaginal or rectal bleeding; 

Bruises, swelling or lacerations around genitalia, inner thighs; 

Dysuria; 

Vulvitis; 
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Any other signs or symptoms of sexually transmitted disease; 

Pregnancy. 

BEHAVIORAL 

Low self-esteem; 

Change in eating pattern; 

 Unusual new fears; 

Regressive behaviors; 

Personality changes (hostile/aggressive or extreme compliance); 

Depression; 

Decline in school achievement; 

Social withdrawal; poor peer relationship;  

Indicates sophisticated or unusual sexual knowledge for age; 

Seductive behavior, promiscuity or prostitution;  

Substance abuse; 

Suicide ideation or attempt; 

Runaway. 
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Indicators of Emotional Abuse 

HISTORICAL 

Parent ignores/isolates/belittles/rejects/scapegoats child  

Parent's expectations inappropriate to child's development  

Prior episode(s) of physical abuse  

Parent perceives child as "different"  

PHYSICAL 

(Frequently none); 

Failure to thrive; 

Speech disorder; 

 Lag in physical development; 

Signs/symptoms of physical abuse.  

BEHAVIORAL 

Poor self-esteem 

Regressive behavior (sucking, rocking, enuresis)  

Sleep disorders 

Adult behaviors (parenting sibling)  

Antisocial behavior; 
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Emotional or cognitive developmental delay;  

Extremes in behavior - overly aggressive/compliant;  

Depression; 

Suicide ideation/attempt. 

 

Indicators of Physical Neglect  

HISTORICAL 

High rate of school absenteeism; 

Frequent visits to school nurse with nonspecific complaints; 

Inadequate supervision, especially for long periods and for dangerous activities; 

Child frequently unattended; locked out of house;  

Parental inattention to recommended medical care  

No food intake for 24 hours; 

Home substandard (no windows, doors, heat), dirty, infested, obvious hazards; 

Family member addicted to drugs/alcohol.  

PHYSICAL 

Hunger, dehydration; 

Poor personal hygiene, unkempt, dirty;  

Dental cavities/poor oral hygiene;  
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Inappropriate clothing for weather/size of child, clothing dirty; wears same clothes day after 

day; 

Constant fatigue or listlessness; 

Unattended physical or health care needs;  

Infestations; 

Multiple skin lesions/sores from infection.  

BEHAVIORAL 

Comes to school early, leaves late;  

Frequent sleeping in class; 

Begging for/stealing food; 

Adult behavior/maturity (parenting siblings);  

Delinquent behaviors; 

Drug/alcohol use/abuse. 
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For purposes of these administrative regulations concerning training regarding concussions and 

head injuries, the term “coach” means any person who holds or is issued a coaching permit by 

the Connecticut State Department of Education and who is hired by Integrated Day Charter 

School to coach intramural or interscholastic athletics.   

 

Mandatory Training Concerning Concussions  

 

1. Any coach of intramural or interscholastic athletics, who holds or is issued a coaching permit, 

must, before commencing his/her coaching assignment for the season, complete an initial 

training course concerning concussions, which are a type of brain injury.  This training course 

must be approved by the State Department of Education. 

 

2. Coaches must provide proof of initial course completion to the Director OR Athletic Director or 

his/her designee prior to commencing their coaching assignments for the season in which they 

coach.  

 

3. One year after receiving an initial training, and every year thereafter, coaches must review 

current and relevant information regarding concussions prior to commencing their coaching 

assignments for the season.  This current and relevant information shall be that approved by the 

State Department of Education.  Coaches need not review this information in the year they are 

required to take a refresher course, as discussed below.   

 

4. Coaches must complete a refresher course concerning concussions and head injuries not later 

than five (5) years after receiving their initial training course, and once every five (5) years 

thereafter.  Coaches must provide proof of refresher course completion to the Director OR 

Athletic Director or his/her designee prior to commencing their coaching assignments for the 

season in which they coach. 

 

5. The Integrated Day Charter School shall consider a coach as having successfully completed 

the initial training course regarding concussions and head injuries if such coach completes a 

course that is offered by the governing authority for intramural and interscholastic athletics and 

is substantially similar, as determined by the Department of Education, to the training course 

required by subsection 1 of these administrative regulations, provided such substantially similar 

course is completed on or after January 1, 2010, but prior to the date the State Board of 
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Education approves the training course discussed in subsection 1 of these administrative 

regulations. 

 

Concussion Management 

 

1.  Any coach of any intramural or interscholastic athletics shall immediately remove a student 

athlete from participating in any intramural or interscholastic athletic activity who:  

 

 a. is observed to exhibit signs, symptoms or behaviors consistent with a concussion 

following an observed or suspected blow to the head or body; or 

 

 b. is diagnosed with a concussion, regardless of when such concussion or may have 

occurred.  

 

2. Upon removal from participation, a school principal, teacher, licensed athletic trainer, licensed 

physical or occupational therapist employed by a school district/charter school, or coach shall 

notify the student athlete’s parent or legal guardian that the student athlete has exhibited such, 

signs, symptoms or behaviors consistent with a concussion or has been diagnosed with a 

concussion.  Such principal, teacher, licensed athletic trainer, licensed physical or occupational 

therapist employed by a school district/charter school, or coach shall provide such notification 

not later than twenty-four (24) hours after such removal and shall make a reasonable effort to 

provide such notification immediately after such removal. 

 

3. The coach shall not permit such student athlete to participate in any supervised team activities 

involving physical exertion, including, but not limited to, practices, games or competitions, until 

such student athlete receives written clearance to participate in such supervised team activities 

involving physical exertion from a licensed healthcare professional trained in the evaluation and 

management of concussions.  

 

4. Following receipt of clearance, the coach shall not permit such student athlete to participate in 

any full, unrestricted supervised team activities without limitations on contact or physical 

exertion, including, but not limited to, practices, games or competitions, until such student 

athlete:  
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 a. no longer exhibits signs, symptoms or behaviors consistent with a concussion at rest or 

with exertion; and  

 

 b. receives written clearance to participate in such full, unrestricted supervised team 

activities from a licensed health care professional trained in the evaluation and management of 

concussions.  

 

5. Integrated Day Charter School shall prohibit a student athlete from participating in any 

intramural or interscholastic athletic activity unless the student athlete, and a parent or guardian 

of such athlete receives training regarding the concussion education plan developed or approved 

by the State Board of Education by: 

   

 a. reading written materials; 

 

 b. viewing online training videos; or 

 

c. attending in-person training regarding the concussion education plan developed or 

approved by the State Board of Education. 

 

6. Integrated Day Charter School shall annually provide each participating student athlete’s parent 

or legal guardian with a copy of an informed consent form approved by the State Board of 

Education and obtain the parent or guardian’s signature, attesting to the fact that such parent or 

guardian has received a copy of such form and authorizes the student athlete to participate in the 

athletic activity. 

 

Reporting Requirements 

 

1. The school principal, teacher, licensed athletic trainer, licensed physical or occupational therapist 

employed by a school district/charter school, or coach who informs a student athlete’s parent or 

guardian of the possible occurrence of a concussion shall also report such incident to the nurse 

supervisor, or designee. 

 

2. The nurse supervisor, or designee, shall follow-up on the incident with the student and/or the 

student’s parent or guardian and maintain a record of all incidents of diagnosed 

concussions.  Such record shall include, if known: 
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a. The nature and extent of the concussion; and 

 

b. The circumstances in which the student sustained the concussion. 

 

3. The nurse supervisor, or designee, shall annually provide such record to the State Board of 

Education. 

 

Miscellaneous 

 

1. For purposes of these administrative regulations, “licensed health care professional” means a 

physician licensed pursuant to Chapter 370 of the Connecticut General Statutes, a physician 

assistant licensed pursuant to Chapter 370 of the Connecticut General Statutes, an advanced 

practice registered nurse licensed pursuant to Chapter 378 of the Connecticut General Statutes, or 

an athletic trainer licensed pursuant to Chapter 375a of the Connecticut General Statutes.  

 

2. Should a coach fail to adhere to the requirements of these administrative regulations, the coach 

may be subject to discipline up to and including termination, as well as permit revocation by the 

State Board of Education. 

 

Legal References 

 Conn. Gen. Stat. § 10-149b. Training courses for coaches re concussions and head injuries.   

 Conn. Gen. Stat. § 10-149c. Student athletes and concussions. Removal from athletic activities. 

 

 Public Act 14-66, “An Act Concerning Youth Athletics And Concussions” 
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 Computers, computer networks, electronic devices, Internet access, and email are 

effective and important technological resources. Integrated Day Charter School  provides 

computers, a computer network, including Internet access and an e-mail system, as well as any 

electronic devices that access the network such as wireless and/or portable electronic hand-held 

equipment that can be used for word processing, wireless Internet access, image capture and 

recording, sound recording, information transmitting and/or receiving, storing, etc. (including, 

but not limited to, personal laptops, Smartphones, network access devices, Kindles, Nooks, 

cellular telephones, radios, walkman, CD players, I-Pads or other tablet computers, walkie-

talkies, Blackberries, personal data assistants, I-Phones, Androids and other electronic signaling 

devices), (referred to collectively as "the computer systems"), in order to enhance both the 

educational opportunities for our students and the business operations of Integrated Day Charter 

School.   

 

 These computer systems are business and educational tools.  As such, they are made 

available to Integrated Day Charter School employees for business and education related 

uses.  The Administration shall develop regulations setting forth procedures to be used by the 

Administration in an effort to ensure that such computer systems are used for appropriate 

business and education related purposes.   

 

 In accordance with applicable laws and the Administrative Regulations associated with 

this Policy, the system administrator and others managing the computer systems may access 

email or monitor activity on the computer system or electronic devices accessing the computer 

systems at any time and for any reason or no reason.  Typical examples include when there is 

reason to suspect inappropriate conduct or there is a problem with the computer systems needing 

correction.  Further, the system administrator and others managing the computer systems can 

access or monitor activity on the systems despite the use of passwords by individual users, and 

can bypass such passwords.  In addition, review of emails, messages or information stored on the 

computer systems, which can be forensically retrieved, includes those messages and/or electronic 

data sent, posted and/or retrieved using social networking sites, including, but not limited to, 

Twitter, Facebook, LinkedIn, YouTube, and MySpace. 

 

 Incidental personal use of the computer systems may be permitted solely for the purpose 

of e-mail transmissions and access to the Internet on a limited, occasional basis.  Such incidental 

personal use of the computer systems, however, is subject to all rules, including monitoring of all 
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such use, as the Director may establish through regulation.  Moreover, any such incidental 

personal use shall not interfere in any manner with work responsibilities.   

 

 Users should not have any expectation of personal privacy in the use of the 

computer system or other electronic devices that access the computer system.  Use of the 

computer system represents an employee’s acknowledgement that the employee has read 

and understands this policy and any applicable regulations in their entirety, including the 

provisions regarding monitoring and review of computer activity. 

 

Legal References: 

 

Conn. Gen. Stat. § 31-48d 

Conn. Gen. Stat. §§ 53a-182; 53a-183; 53a-250 

Public Act 15-6, “An Act Concerning Employee Online Privacy” 

 

 Electronic Communication Privacy Act, 28 U.S.C. §§ 2510 through 2520 
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Introduction. 

 

 Computers, computer networks, electronic devices, Internet access, and electronic mail 

are effective and important technological resources. Integrated Day Charter School has installed 

computers, a computer network, including Internet access and an e-mail system, and may 

provide electronic devices that access the system, such as personal laptops, Smartphones, I-Pads 

or other tablet computers, I-Phones, Androids or other mobile or handheld electronic devices, to 

enhance the educational and business operations of Integrated Day Charter School.  In these 

regulations, the computers, computer network, electronic devices, Internet access and e-mail 

system are referred to collectively as "the computer systems."  

 

 These computer systems are business and educational tools.  As such, they are being 

made available to employees of Integrated Day Charter School for school-related educational 

and business purposes.  All users of the computer systems must restrict themselves to appropriate 

school-related educational and business purposes.  Incidental personal use of the computer 

systems may be permitted solely for the purpose of email transmissions and similar 

communications, including access to the Internet on a limited, occasional basis.  Such incidental 

personal use of the computer systems is subject to all rules, including monitoring of all such use, 

set out in these regulations.  Moreover, any such incidental personal use shall not interfere in any 

manner with work responsibilities. 

 

 These computer systems are expensive to install, own and maintain.  Unfortunately, these 

computer systems can be misused in a variety of ways, some of which are innocent and others 

deliberate.  Therefore, in order to maximize the benefits of these technologies to Integrated Day 

Charter School, our employees and all our students, this regulation shall govern all use of these 

computer systems. 

 

Monitoring 

 

 It is important for all users of these computer systems to understand that Integrated Day 

Charter School, as the owner of the computer systems, reserves the right to monitor the use of 

the computer systems to ensure that they are being used in accordance with these regulations. 

Integrated Day Charter School intends to monitor in a limited fashion, but will do so as needed to 

ensure that the systems are being used appropriately for school-related educational and business 

purposes and to maximize utilization of the systems for such business and educational 
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purposes.  The Director reserves the right to eliminate personal use of Integrated Day Charter 

School’s computer systems by any or all employees at any time. 

 

 The system administrator and others managing the computer systems may access email or 

monitor activity on the computer system or electronic devices accessing the computer systems at 

any time and for any reason or no reason.  Typical examples include when there is reason to 

suspect inappropriate conduct or there is a problem with the computer systems needing 

correction.  Further, the system administrator and others managing the computer systems can 

access or monitor activity on the systems despite the use of passwords by individual users, and 

can bypass such passwords.  In addition, review of emails, messages or information stored on the 

computer systems, which can be forensically retrieved, includes those messages and/or electronic 

data sent, posted and/or retrieved using social networking sites, including, but not limited to, 

Twitter, Facebook, LinkedIn, YouTube, and MySpace. 

 

Notwithstanding the above and in accordance with state law, Integrated Day Charter School may 

not: (1) request or require that an employee provide Integrated Day Charter School with a 

username and password, password or any other authentication means for accessing a personal 

online account; (2) request or require that an employee authenticate or access a personal online 

account in the presence of the Board of Directors or administration; or (3) require that an 

employee invite a supervisor employed by Integrated Day Charter School or accept an invitation 

from a supervisor employed by Integrated Day Charter School to join a group affiliated with any 

personal online account of the employee.  However, Integrated Day Charter School may request 

or require that an employee provide the administration with a username and password, password 

or any other authentication means for accessing (1) any account or service provided by 

Integrated Day Charter School or by virtue of the employee's employment relationship with 

Integrated Day Charter School or that the employee uses for the School’s business purposes, or 

(2) any electronic communications device supplied or paid for, in whole or in part, by Integrated 

Day Charter School.   

 

In accordance with applicable law, Integrated Day Charter School maintains the right to require 

an employee to allow Integrated Day Charter School to access his or her personal online account, 

without disclosing the username and password, password or other authentication means for 

accessing such personal online account, for the purpose of:  
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(A)  Conducting an investigation for the purpose of ensuring compliance with applicable state or 

federal laws, regulatory requirements or prohibitions against work-related employee misconduct 

based on the receipt of specific information about activity on an employee's personal online 

account; or  

 

(B)  Conducting an investigation based on the receipt of specific information about an employee’s 

unauthorized transfer of Integrated Day Charter School’s proprietary information, confidential 

information or financial data to or from a personal online account operated by an employee or 

other source.  

 

For purposes of these Administrative Regulations, “personal online account” means any online 

account that is used by an employee exclusively for personal purposes and unrelated to any 

business purpose of Integrated Day Charter School, including, but not limited to, electronic mail, 

social media and retail-based Internet web sites. “Personal online account” does not include any 

account created, maintained, used or accessed by an employee for a business purpose of 

Integrated Day Charter School. 

 

Why Monitor? 

 

 The computer systems are expensive for Integrated Day Charter School to install, operate 

and maintain.  For that reason alone it is necessary to prevent misuse of the computer 

systems.  However, there are other equally important reasons why Integrated Day Charter School 

intends to monitor the use of these computer systems, reasons that support its efforts to maintain 

a comfortable and pleasant work environment for all employees. 

 

 These computer systems can be used for improper, and even illegal, 

purposes.  Experience by other operators of such computer systems has shown that they can be 

used for such wrongful purposes as sexual harassment, intimidation of co-workers, threatening of 

co-workers, breaches of confidentiality, copyright infringement and the like.   

 

 Monitoring will also allow Integrated Day Charter School to continually reassess the 

utility of the computer systems, and whenever appropriate, make such changes to the computer 

systems as it deems fit.  Thus, Integrated Day Charter School monitoring should serve to 

increase the value of the system to the school on an ongoing basis. 
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Privacy Issues. 

 

 Employees must understand that Integrated Day Charter School has reserved the right to 

conduct monitoring of these computer systems and can do so despite the assignment to 

individual employees of passwords for system security.  Any password systems implemented by 

Integrated Day Charter School are designed solely to provide system security from unauthorized 

users, not to provide privacy to the individual system user. 

 

 The system's security aspects, message delete function and personal passwords can be 

bypassed for monitoring purposes.   

 

 Therefore, employees must be aware that they should not have any expectation of 

personal privacy in the use of these computer systems.  This provision applies to any and all uses 

of Integrated Day Charter School’s computer systems and electronic devices that access same, 

including any incidental personal use permitted in accordance with these regulations. 

 

 Use of the computer system represents an employee’s acknowledgement that the 

employee has read and understands these regulations and any applicable policy in their entirety, 

including the provisions regarding monitoring and review of computer activity. 

 

Prohibited Uses. 

 

 Inappropriate use of school computer systems is expressly prohibited, including, but not 

limited to, the following: 

 

 Sending any form of solicitation not directly related to the business of Integrated Day 

Charter School; 

 

 Sending any form of slanderous, harassing, threatening, or intimidating message, at 

any time, to any person (such communications may also be a crime); 

 

 Gaining or seeking to gain unauthorized access to computer systems;  
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 Downloading or modifying computer software of the school in violation of the 

Integrated Day Charter School's licensure agreement(s) and/or without authorization 

from supervisory personnel;  

 

 Sending any message that breaches Integrated Day Charter School’s confidentiality 

requirements, including the confidentiality rights of students; 

 

 Sending any copyrighted material over the system; 

 

 Sending messages for any purpose prohibited by law; 

 

• Transmission or receipt of inappropriate e-mail communications or accessing 

inappropriate information on the Internet, including vulgar, lewd or obscene 

words or pictures; 

 

• Using computer systems for any purposes, or in any manner, other than those 

permitted under these regulations; 

 

• Using social networking sites such as Facebook, Twitter, MySpace and LinkedIn 

in a manner that violates Integrated Day Charter School’s Social Networking 

policy. 

 

[If the charter school does not have a formal social networking policy, the last bullet may 

be revised as follows: 
 

• Using social networking sites such as Facebook, Twitter, MySpace and 

LinkedIn in a manner that disrupts or undermines the effective operation of 

the school; is used to engage in harassing, defamatory, obscene, abusive, 

discriminatory or threatening or similarly inappropriate communications; 

creates a hostile work environment; breaches confidentiality obligations of 

school employees; violates the law, School policies and/or the other school 

rules and regulations.]  
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 In addition, if a particular behavior or activity is generally prohibited by law and/or 

Integrated Day Charter School policy, use of these computer systems for the purpose of carrying 

out such activity and/or behavior is also prohibited.   

 

Electronic Communications 

 

 Integrated Day Charter School expects that all employees will comply with all 

applicable school policies and standards of professional conduct when engaging in any form of 

electronic communication, including texting, using Integrated Day Charter School’s computer 

system, or through the use of any electronic device or mobile device owned, leased, or used by 

the school.  As with any form of communication, Integrated Day Charter School expects school 

personnel to exercise caution and appropriate judgment when using electronic communications 

with students, colleagues and other individuals in the context of fulfilling an employee’s job-

related responsibilities.    

 

Disciplinary Action. 

 

 Misuse of these computer systems will not be tolerated and will result in disciplinary 

action up to and including termination of employment.  Because no two situations are identical, 

Integrated Day Charter School reserves the right to determine the appropriate discipline for any 

particular set of circumstances. 

 

Complaints of Problems or Misuse. 

 

 Anyone who is aware of problems with, or misuse of these computer systems, or has a 

question regarding the appropriate use of the computer systems, should report this to his or her 

supervisor or to _________________________.  

 

 Most importantly, Integrated Day Charter School urges any employee who receives any 

harassing, threatening, intimidating or other improper message through the computer systems to 

report this immediately.  It is Integrated Day Charter School’s policy that no employee should be 

required to tolerate such treatment, regardless of the identity of the sender of the 

message.  Please report these events!   

 

Implementation. 
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 This regulation is effective as of __/__/__.   

 

Legal References: 

 

Conn. Gen. Stat. § 31-48d 

Conn. Gen. Stat. §§ 53a-182; 53a-183; 53a-250 

Public Act 15-6, “An Act Concerning Employee Online Privacy” 

 

 Electronic Communication Privacy Act, 28 U.S.C. §§ 2510 through 2520 
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NOTICE REGARDING ELECTRONIC MONITORING 
 

[To be posted in a conspicuous place 

readily available for viewing by employees] 
 

 In accordance with the provisions of Connecticut General Statutes Section 31-

48d,Integrated Day Charter School hereby gives notice to all its employees of the potential use of 

electronic monitoring in its workplace.  While Integrated Day Charter School may not actually 

engage in the use of electronic monitoring, it reserves the right to do so as the Board of Directors 

and/or the Administration deem appropriate in their discretion, consistent with the provisions set 

forth in this Notice. 

 

 "Electronic monitoring," as defined by Connecticut General Statutes Section § 31-48d, 

means the collection of information on Integrated Day Charter School's premises concerning 

employees' activities or communications, by any means other than direct observation of the 

employees.  Electronic monitoring includes the use of a computer, telephone, wire, radio, 

camera, electromagnetic, photo-electronic or photo-optical systems.  The law does not cover the 

collection of information (A) for security purposes in any common areas on the school's 

premises which are open to the public, or (B) which is prohibited under other state or federal 

law. 

 

 The following specific types of electronic monitoring may be used by Integrated Day 

Charter School in its workplaces:  

 

• Monitoring of email and other components of the school's computer systems, 

including monitoring of electronic devices such as PDAs, Smartphones, mobile or 

handheld devices that access the computer systems, for compliance with the school's 

policies and regulations concerning use of such systems. 

 

• Video and/or audio surveillance within school buildings (other than in restrooms, 

locker rooms, lounges and other areas designed for the health or personal comfort of 

employees or for the safeguarding of their possessions), on school grounds and on 

school buses and other vehicles providing transportation to students and/or employees 

of the school system. 
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• Monitoring of employee usage of the school's telephone systems. 

 

The law also provides that, where electronic monitoring may produce evidence of 

misconduct, Integrated Day Charter School may use electronic monitoring without any prior 

notice when Integrated Day Charter School has reasonable grounds to believe employees are 

engaged in conduct that (i) violates the law, (ii) violates the legal rights of Integrated Day 

Charter School or other employees, or (iii) creates a hostile work environment. 

 

Questions about electronic monitoring in the workplace should be directed to the 

Director. 

 

Legal References: 

 

Connecticut General Statutes: 

  Section 31-48b 

  Section 31-48d 
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EMPLOYMENT CHECKS 
 

Each applicant for a position with Integrated Day Charter School shall be asked whether he/she 

has ever been convicted of a crime, whether there are any criminal charges pending against 

him/her at the time of application, and whether the applicant is included on the Abuse and 

Neglect Registry of the Connecticut Department of Children and Families (“DCF”) (the 

“Registry”).  [Optional language:  If the applicant’s current or most recent employment 

occurred out of state, the applicant will also be asked whether he/she is included on an 

equivalent database and/or abuse/neglect registry maintained in that other state].*  Applicants 

shall not be required to disclose any arrest, criminal charge or conviction that has been erased. 

 

[*Note:  This language is optional, as out-of-state registry checks are not required under 

Connecticut law.  However, given that the intent of state law is to ensure access to all relevant 

background information, we have included this provision should schools wish to require this 

additional information.] 
 

A. Reference Checking Procedures 

 

Prior to hiring any person, Integrated Day Charter School shall make a documented good faith 

effort to contact previous employers of the applicant in order to obtain information and 

recommendations that may be relevant to the applicant’s fitness for employment. 

 

B. DCF Registry Checks 

 

Prior to hiring any person for a position requiring a certificate, authorization or permit issued by 

the State Board of Education, Integrated Day Charter School shall require such applicant to 

submit to a records check of information maintained on the Registry concerning the applicant.   

 

Prior to hiring any person for any position, including one that does not require a certificate, 

authorization or permit issued by the State Board of Education, Integrated Day Charter School 

shall also require such applicant to submit to a records check of information maintained on the 

Registry concerning the applicant. 
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[Optional:  For any applicant whose current or most recent employment occurred out of state, 

the school shall request that the applicant provide authorization to access information 

maintained concerning the applicant by the equivalent state agency in the state of most recent 

employment, if such state maintains information about abuse and neglect and has a procedure 

by which such information can be obtained.  Refusal to permit the school to access such 

information shall be considered grounds for rejecting any applicant for employment.]    
 

Integrated Day Charter School shall request information from the Registry or its out of state 

equivalent promptly, and in any case no later than thirty (30) days from the date of 

employment.  Registry checks will be processed according to the following procedure: 

 

 1) No later than ten (10) calendar days after the Director or his/her designee has 

notified a job applicant of a decision to offer employment to the applicant, or as soon thereafter 

as practicable, the Director or designee will either obtain the information from the Registry or, if 

the applicant’s consent is required to access the information, will supply the applicant with the 

release form utilized by DCF, or its out of state equivalent when available, for obtaining 

information from the Registry. 

 

 2) If consent is required to access the Registry, no later than ten (10) calendar days 

after the Director or his/her designee has provided the successful job applicant with the form, the 

applicant must submit the signed form to DCF or its out of state equivalent, with a copy to the 

Director or his/her designee.  Failure of the applicant to submit the signed form to DCF or its out 

of state equivalent within such ten-day period, without good cause, will be grounds for the 

withdrawal of the offer of employment.   

 

 3) Upon receipt of Registry or out of state registry information indicating previously 

undisclosed information concerning abuse or neglect investigations concerning the successful job 

applicant/employee, the Director or his/her designee will notify the affected applicant/employee 

in writing of the results of the Registry check and will provide an opportunity for the affected 

applicant/employee to respond to the results of the Registry check. 

 

 4) If notification is received by the Director or designee that that the applicant is 

listed as a perpetrator of abuse or neglect on the Registry, the Director or designee shall provide 

the applicant with an opportunity to be heard regarding the results of the Registry check.  If 

warranted by the results of the Registry check and any additional information provided by the 
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applicant, the Director or designee shall revoke the offer of employment and/or terminate the 

applicant’s employment if he or she has already commenced working for the school.  

 

C. Criminal Records Check Procedure 
 

Each person hired by Integrated Day Charter School shall be required to submit to state and 

national criminal record checks within thirty (30) days from the date of employment.  Each 

worker placed within a school under a public assistance employment program, or employed by a 

provider of supplemental services pursuant to the No Child Left Behind Act, or in a non-paid, 

non-certified position completing preparation requirements for the issuance of an educator 

certificate, who performs a service involving direct student contact shall also be required to 

submit to state and national criminal record checks within thirty (30) days from the date such 

worker begins to perform such service.  Record checks will be processed according to the 

following procedure:* 

 

 1) No later than ten (10) calendar days after the Director or his/her designee has 

notified a job applicant of a decision to hire the applicant, or as soon thereafter as practicable, the 

Director will supply the applicant with a packet containing all documents and materials 

necessary for the applicant to be fingerprinted by the ______________________ [insert name 

of applicable law enforcement agency].  This packet shall also contain all documents and 

materials necessary for the police department to submit the completed fingerprints to the State 

Police Bureau of Identification for the processing of state and national criminal record checks.   

 

 2) No later than ten (10) calendar days after the Director has provided the successful 

job applicant with the fingerprinting packet, the applicant must arrange to be fingerprinted by the 

___________________ [insert name of applicable law enforcement agency].  Failure of the 

applicant to have his/her fingerprints taken within such ten-day period, without good cause, will 

be grounds for the withdrawal of the offer of employment.   

 

 3) Any person for whom criminal records checks are required to be performed 

pursuant to this policy must pay all fees and costs associated with the fingerprinting process 

and/or the submission or processing of the requests for criminal record checks.   

 

 4) Upon receipt of a criminal record check indicating a previously undisclosed 

conviction, the Director or his/her designee will notify the affected applicant/employee in writing 
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of the results of the record check and will provide an opportunity for the affected 

applicant/employee to respond to the results of the criminal record check. 

 

 5) Decisions regarding the effect of a conviction upon an applicant/employee, 

whether disclosed or undisclosed by the applicant/employee, will be made on a case-by-case 

basis.  Notwithstanding the foregoing, the falsification or omission of any information on a job 

application or in a job interview, including but not limited to information concerning criminal 

convictions or pending criminal charges, shall be grounds for disqualification from consideration 

for employment or discharge from employment. 

 

D. Sex Offender Registry Checks 

 

Integrated Day Charter School personnel shall cross-reference the Connecticut Department of 

Public Safety’s sexual offender registry prior to hiring any new employee.   Registration as a 

sexual offender constitutes grounds for denial of employment opportunities.   

 

E. Credit Checks 

 

The school may also ask a prospective employee for a credit report for employment for certain 

school positions, where the school’s receipt of a credit report is substantially related to the 

employee’s potential job.  Substantially related is defined to mean “the information contained in 

the credit report is related to the position for which the employee or prospective employee who is 

the subject of the report is being evaluated.”  Prior to asking for a credit report, the school will 

determine whether the position falls within one of the categories as described in this 

paragraph.  The position must:  (1) be a managerial position which involves setting the direction 

or control of the school; (2) involve access to employees’ personal or financial information; (3) 

involve a fiduciary responsibility to the school, including, but not limited to, the authority to 

issue payments, collect debts, transfer money or enter into contracts; (4) provide an expense 

account or school debit or credit card; or (5) involve access to the school’s nonfinancial assets 

valued at two thousand five dollars or more.   

 

When a credit report will be requested as part of the employment process, the school will provide 

written notification to the prospective employee regarding the use of credit checks.  That 

notification must be provided in a document separate from the employment application.  The 

notification must state that the school may use the information in the consumer credit report to 

make decisions related to the individual’s employment.   
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The school will obtain consent before performing the credit or other background checks.  If the 

school intends to takes an action adverse to a potential employee based on the results of a credit 

report, the school must provide the prospective employee with a copy of the report on which the 

school relied in making the adverse decision, as well as a copy of “A Summary of Your Rights 

Under the Fair Credit Reporting Act,” which should be provided by the company that provides 

the results of the credit check.  The school will notify the prospective employee either orally, in 

writing or via electronic means that the adverse action was taken based on the information in the 

consumer report.  That notice must include the name, address and phone number of the consumer 

reporting company that supplied the credit report; a statement that the company that supplied the 

report did not make the decision to take the unfavorable action and cannot provide specific 

reasons for the school’s actions; and a notice of the person’s right to dispute the accuracy or 

completeness of any information the consumer reporting company furnished, and to get an 

additional free report from the company if the person asks for it within sixty (60) days.   

 

F. Notice of Conviction 
 

If, at any time, the Integrated Day Charter School Governing Board receives notice of a 

conviction of a crime by 1) a person holding a certificate, authorization or permit issued by the 

State Board of Education, or 2) a person employed by a provider of supplemental services, the 

Board shall send such notice to the State Board of Education.   
 

G. School Nurses 

 

School nurses or nurse practitioners appointed by, or under contract with, Integrated Day Charter 

School shall also be required to submit to a criminal history records check in accordance with the 

procedures outlined above. 

 

H. Substitute Teachers 

 

A substitute teacher who is hired by Integrated Day Charter School must submit to state and 

national criminal history record checks according to the procedures outlined above, subject to the 

following:   

 

 1) If the state and national criminal history record checks for a substitute teacher 

have been completed within one year prior to the date Integrated Day Charter School hired the 
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substitute teacher, and if the substitute teacher arranged for such prior criminal history record 

checks to be forwarded to the Director, then the substitute teacher will not be required to submit 

to another criminal history record check at the time of such hire.  

 

 2) If a substitute teacher submitted to state and national criminal history record 

checks upon being hired by the school, then the substitute teacher will not be required to submit 

to another criminal history record check so long as the substitute teacher is continuously 

employed by the school, that is, employed for at least one day of each school year, by the 

school.   

 

I. Personal Online Accounts 

 

For purposes of these Administrative Regulations, “personal online account” means any 

online account that is used by an employee or applicant exclusively for personal purposes 

and unrelated to any business purpose of Integrated Day Charter School, including, but 

not limited to, electronic mail, social media and retail-based Internet web sites. “Personal 

online account” does not include any account created, maintained, used or accessed by an 

employee or applicant for a business purpose of Integrated Day Charter School. 

 

1)  During the course of an employment check, Integrated Day Charter School may 

not:  

 

(a)  request or require that an applicant provide  Integrated Day Charter School 

with a username and password, password or any other authentication means for accessing 

a personal online account;  

 

(b)  request or require that an applicant authenticate or access a personal online 

account in the presence of School administration; or  

 

(c)  require that an applicant invite a supervisor employed by  Integrated Day 

Charter School or accept an invitation from a supervisor employed by Integrated Day 

Charter School to join a group affiliated with any personal online account of the 

applicant.   
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2)  Integrated Day Charter School may request or require that an applicant provide 

Integrated Day Charter School with a username and password, password or any other 

authentication means for accessing:  

 

(a)  any account or service provided by Integrated Day Charter School or by 

virtue of the applicant’s employment relationship with Integrated Day Charter School or 

that the applicant uses for the School’s business purposes, or  

 

(b)  any electronic communications device supplied or paid for, in whole or in 

part, by Integrated Day Charter School.   

 

3)  In accordance with applicable law, Integrated Day Charter School maintains the 

right to require an applicant to allow school administration to access his or her personal online 

account, without disclosing the username and password, password or other authentication means 

for accessing such personal online account, for the purpose of:  

 

(a)  conducting an investigation for the purpose of ensuring compliance with 

applicable state or federal laws, regulatory requirements or prohibitions against work-

related employee misconduct based on the receipt of specific information about activity 

on an applicant’s personal online account; or  

 

(b)  conducting an investigation based on the receipt of specific information 

about an applicant’s unauthorized transfer of  Integrated Day Charter School’s 

proprietary information, confidential information or financial data to or from a personal 

online account operated by an applicant or other source.  

 

J. Policy Inapplicable to Operators of School Transportation Vehicles and Students Employed by 

the School 

 

 This policy shall not apply to an operator of a school transportation vehicle who is 

already required to submit to a criminal history records check pursuant to Connecticut General 

Statutes § 14-44 (d).   

 

K. Falsification of Records 
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The falsification or omission of any information on a job application or in a job interview, 

including but not limited to information concerning abuse or neglect investigations or pending 

criminal applications, shall be grounds for disqualification from consideration for employment or 

discharge from employment. 

 

 [* Note:  This is a sample policy designed to provide compliance with the provisions of 

Connecticut General Statutes § 10-221d.  Individual charter schools may wish to treat certain 

aspects of this policy differently.  For example, a charter school may wish to do the required 

fingerprinting on-site, using school personnel.  Also, a charter school may request a regional 

educational service center to arrange the taking and forwarding of the fingerprints, with the 

direction to provide the charter school board of directors with the results of the criminal 

history records checks.   
 

 § 10-221d (d)(3) emphasizes that a board of education, and therefore a charter school, 

has discretion to require any person that the board employs as a teacher for a non-credit adult 

class or adult education activity who is not obliged to hold a teaching certificate pursuant to 

Connecticut General Statutes § 10-145b for his her position, to submit to state and national 

criminal history records check.  This will also apply to charter schools.] 
 

Legal References: Conn. Gen. Stat. § 10-221d.  Criminal history records checks of school 

personnel.  Fingerprinting.  Termination or dismissal.   

 

Conn. Gen. Stat. § 10-212.  School nurses and nurse practitioners. 

 

Conn. Gen. Stat. § 31-51tt 

 

Public Act 15-6, “An Act Concerning Employee Online Privacy” 

 

No Child Left Behind Act of 2001, Public Law 107-110 

 

Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq. 
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 It is the policy of Integrated Day Charter School to appoint the most qualified 

applicants to positions of employment within Integrated Day Charter School.  The Integrated 

Day Charter School Governing Board shall be responsible for the appointment of the 

Director.  The Integrated Day Charter School Governing Board shall make such appointment 

in accordance with the procedures set forth in Section 10-151 of the Connecticut General 

Statutes, and in accordance with any applicable collective bargaining agreement.   

 

 The Director shall be responsible for appointments to all other positions requiring a 

certificate issued by the State Board of Education.   

 

 

Legal Reference: 

Connecticut General Statutes §10-151 
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 It is the policy of Integrated Day Charter School to appoint the most qualified 

applicants to positions of employment within Integrated Day Charter School, subject to the 

provisions of any applicable collective bargaining agreement.  The Director or his/her designee 

shall be responsible for appointments to all positions of employment within Integrated Day 

Charter School which do not require a certificate issued by the State Board of Education.   

 

Except for employees subject to a collective bargaining agreement or a written contract of a 

specified term, employment with the Integrated Day Charter School is “employment-at-will”. 

This means that each such employee has the right to terminate the employment relationship at 

any time for any reason, with or without cause. The School also has the right to terminate the 

employment relationship at any time for any or no reason, with or without cause and with or 

without prior notice. No manager or employee of the School, only the Governing Board, has any 

authority to enter into any agreement for employment for any specified period of time or to make 

any agreement for employment other than at-will. 

 

 

 

Legal Reference: 

Connecticut General Statutes §10-220 

 


